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Activity/task

Give a brief description of the process or activity. You should assess the whole process not the individual
substances used. Start by using the checklist to help identify the hazards.

Hazards from activity
List all of the hazards from the process and hazardous substances associated with the task, and remember to
assess the risks from mixing substances and any dust or fumes produced as part of the process.

Those at risk of exposure

All those exposed to the risks should be listed here. It is important to list everyone who could be harmed as it may
influence how you control the risk. A common control measure is to reduce the numbers exposed so an indication
of how many people could be exposed is important.

Current control measures

List the control measures currently in place to reduce exposure to the hazardous substances listed. The controls
might not all be physical, such as extract ventilation or Personal Protective Equipment (PPE), others such as the
provision of information, instruction and training, safe working procedures or safe systems of work can also be
considered. You need to be satisfied that they adequately control exposure. The controls may need to meet certain
standards laid down by legislation or a recognised British or industry standard. Consider emergency procedures for
large spills or accidental releases and first aid requirements.

Assessment of risk

A judgement should be made taking all factors into account and deciding on whether the remaining risk

is Unacceptable, rurther Controls Required or Adequately Controlled. If the risk is unacceptable then immediate
remedial actions should be put in place. If you do not have sufficient information available to make a judgement
then circle the “Need more information” box and review the assessment at the earliest opportunity when you have
obtained the required information.

Further control measures required
If additional controls can be introduced to eliminate or reduce exposure still further the details should be listed
here and the risk assessment process should be repeated once these measures are in place.

Hazardous substances

It is important to have the Safety Data Sheet (SDS) from your supplier. This should contain the information you
need to allow you to complete this section. Complete the information for each box in this section from the
information contained in the data sheet or the label. Hazard warning labels will tell you if and how the substance
is toxic, corrosive, harmful, irritant etc. It should also include the risk and safety phrases to help with the
assessment. Routes of exposure can include inhalation, skin contact, ingestion, and injection.What type of effect
does exposure have, could it cause chemical burns, skin irritation, headaches, nausea, dizziness, can it cause
asthma or dermatitis? Is the substance a carcinogen (cancer causing substance)? Does the substance have a
Workplace Exposure Limit (WEL)? Is it an 8-hour or 15 minute limit? Highlight what applies - some substances may
have both.

Summary of measures

This section allows you to summarise your findings and include details of any special circumstances
in relation to storage, safe disposal and any emergency procedures that may be required. You can also
include details of any monitoring required for physical controls such as LEV’s or what your arrangements are
for health surveillance.












